CHAPTER 7

PERSONNEL

SECTION 1: MUNICIPAL COURT

A. CREATION OF MUNICIPAL COURT

There is hereby created a court in and for the City
which shall be know as the municipal court. This court
shall have jurisdiction within the City with power to
hear and determine all cases of alleged violations of
the Ordinances of the City and all other cases over

which municipal courts are generally given jurisdiction
by state law.

B. MAYOR - EX-OFFICIO JUDGE OF COURT

The Mayor of the City shall be ex-officio Judge of the
Muncipal Court, and, as such,_ shall have and exercise
the authority, jurisdiction, and power which are con-
ferred by law upon the Judge. 1In case of the absence,
disqualification, or inability of the Mayor, for any
cause, to act, then the Mayor Pro Tem shall act as such
Judge.

C. OATH REQUIREMENT FOR JUDGE

The Judge of the Municipal Court, prior to taking
office, shall take the oath of office required by the
state constitution and state laws.
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COURT CLERK

The City Secretary shall serve as Court Clerk for the
City and shall perform all of the duties and have all of
the powers bestowed upon clerks of municipal courts by
state law.

CITY PROSECUTOR

The duly appointed City Attorney shall serve as ex-
officio prosecutor in the Municipal Court. The City
Council shall prescribe the compensation for the prose-
cutor which shall be paid out of the City treasury.

PRACTICES AND PROCEDURES

The rules prescribed by state law governing trials in
the state justice of peace courts shall govern the pro-
cedure and practice of the Municipal Court, and the City
Council may prescribe such additional rules of practice
and procedures as are not inconsistent with state law.

CASH BAIL

(1) Acceptance and Forfeiture of Bail

The Judge of the Municipal Court is authorized to
receive from any person arrested for a violation of
any section of the City Code or any state law over
which the Municipal Court has jurisdiction, cash
bail for the appearance of such person before the
Municipal Court. If such person voluntarily signs
a written agreement in which he agrees that, in the
event of failure to make an appearance by or upon
the date therein named, his bail may be forfeited
by the Municipal Court to the City by an order or
judgment of the Court entered upon its minutes,
without service of notice or citation of any kind
upon him, and such person shall, in the same
instrument, authorize a plea of "guilty" in the
event of his failure to appear on said date, then,
sald cash bail shall be applied to the payment of
the fine and the costs which may be assessed
against him.

81 §



(2) Amount of Bail

The Judge of the Municipal Court so accepting any
cash bail shall fix the same at any amount not less
than five dollars ($5.00), which, in his judgment,
shall be deemed to be sufficient to compel the
appearance of such person on the date fixed; pro-
vided, that no cash bail shall be accepted unless
voluntarily offered by the person charged.

(3) Issuance of Receipt for Payment of Bail

When a cash bail is tendered and accepted, the
Judge of the Municipal Court accepting the same
shall issue a special cash bail receipt therefor to
the person tendering such cash bail, a copy of
which is to remain in the cash bail receipt book.
When a cash bail is returned to the person who
deposited it, a receipt shall be taken therefor.

The same procedure shall apply whether or not the
person who has deposited money is present or orders
such bail to be applied on the payment of any fine
and costs assessed against him. When such person
fails to mase his appearance and a guilty plea is
entered for him, the Judge shall apply as much of
the cash bail as may be necessary for the satisfac-
tion of such fine and cost, and the balance shall
be returned to the defendant. 1In the event such
cash bail is forfeited, then the entire sum shall
be paid to the proper officer of the City.

SECTION 2: CITY SECRETARY

A. CREATION OF OFFICE

The office of City Secretary is hereby established. The
City Secretary shall receive such compensation as may be
fixed by the City Council.

B. POWERS AND DUTIES

This office shall have all the powers and perform all
the duties prescribed to it by law. These duties shall
include the following:

(1) The City Secretary shall serve as secretary to the

City Council, and shall perform such clerical
duties as may be reguired by the City Council.
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The City Secretary shall attest all documents and
executed by the City.

The City Secretary shall preserve and keep in order
all books, papers, documents, and records of the

City, and keep a record of such books, papers, and
documents.

The City Secretary shall maintain and have custody
of all laws and ordinances of the City.

The City Secretary shall have custody of the Seal
of the City and shall affix the same to obligations
of the City only by order of the City Council.

The City Secretary shall perform such services and
comply with such regulations as may be prescribed
by any ordinance or resolution adopted by the City
Council.

The City Secretary, in order to comply with the
open meeting law, shall post in a place readily
accessible to the public and seventy-two (72) hours
preceding any meetings, notices of the meetings of
the City Council.

The City Secretary shall be responsible for holding
municipal elections as prescribed by state law.

The City Secretary shall perform all other

-necessary duties that pertain to such office and

all other duties as required by the City Council.

The City Secretary shall serve as and perform the
duties of Municipal Court Clerk.

APPOINTMENT AND TENURE

The City Secretary shall be appointed by the City

Council with no stated term of office, and may be

removed from office by a majority vote of the City
Council. ‘
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SECTION 3: CITY MARSHAL

CREATION OF OFFICE

The office of City Marshal is hereby established and
shall be filled by a qualified person elected by a
majority vote of the qualified voters of the City voting
at such election in even-numbered years. The term of
the City Marshal shall be for a period of two (2) years.
The City Marshal shall receive such compensation as may
be fixed by the City Council and give such bond for the

faithful performance of his duties as the City Council
may require.

QUALIFICATIONS FOR OFFICE

The City Marshal shall meet all peace officer qualifica-
tions as stated in the rules and regulations as
prescribed by the Texas Commission on Law Enforcement
Officer Standards and Education.

POWERS AND DUTIES

The City Marshal shall have all the powers and duties

prescribed to it by law. The duties shall include the
following:

(1) The City Marshal shall attend sessions of the
Municipal Court and execute all writs and process
issued from said Court.

(2) The City Marshal shall be active in quelling riots,
disorders, and disturbances of the peace within the
city limits and shall take into custody all persons
so offending against the peace of the City.

(3) The City Marshal shall have the authority to take
suitable and sufficient bail for the appearance
before the Municipal Court of any person charged

with an offense against the ordinances or laws of
the City.

(4) The City Marshal may arrest, without warrant,
within his view, all violators of the public peace,
and all who obstruct or interfere with him in the
execution of the duties of his office or who shall

be guilty of any disorderly conduct or disturbance
whatever.
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The City Marshal shall prevent a breach of the
peace or preserve quiet and good order.

The City Marshal shall have the aﬁthority to close

any theater, ballroom, or other place or building
of public resort.

In the prevention and suppression of crime and
arrest of offenders, the City Marshal shall have,
possess, and execute like power, authority, and
jurisdiction as any municipal peace officer.

The City Marshal shall also perform such other
duties as the City Council may, by ordinance,
require and confer, not inconsistent with the
constitution and laws of this state.

4: BUILDING OFFICIAL

position of Building Official is hereby established.
Building Official shall be responsible for enforcing
provisions of Chapter 3, Building Regulations of the

City Code, and such other provisions of the Code of
Ordinances for which he has been given specific
authority. The Building Official may upon approval of

the

City Council, appoint such other inspectors as may

be necessary to carry out the Building Regulations and
Construction Codes of the City. Such inspectors may be
temporary and their appointment applicable for one (1)
specific inspection only. The Building Official and any
inspectors appointed under authority of this section may
be employees or contractors and shall receive such com-
pensation and serve for such period of time as may be
prescribed by the City Council.



